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I work on positive communication 
with my child's school by:

	 Listening to school staff with
	 respect and an open mind even
	 if I do not agree;

	 Participating and sharing during 
	 discussions;

	 Being honest;

	 Asking questions if I do not 
	 understand;

	 Reading all correspondence
	 from the school;

	 Establishing a method for 
	 ongoing communication;

	 Providing positive feedback; and

	 Telling the teacher my concerns in 
	 a timely manner.

I participate in activities at 
my child's school by:

	 Scheduling visits;

	 Volunteering at my child's
	 school;

	 Attending meetings;

	 Attending school sponsored
	 events;

	 Talking to my child about his/
	 her school activities;

	 Receiving information about the 
	 chain of command and using this
	 information if needed; and

	 Attending training events.		

 I am working on my responsibilities
for my child's education by:

	 Participating in the development
	 of my child's Individualized
	 Education Program (IEP);

	 Sharing information about the 
	 expectations for my child;

	 Providing the school supplies
	 needed for my child;

	 Seeing that my child is on
	 time to school;

	 Seeing that my child is as well
	 rested as possible;

	 Providing a healthy breakfast;

	 Providing my child a consistent
	 place and time to do school 
	 assignments;

	 Asking how to help my child's
	 learning at home;

	 Monitoring my child's progress; 
	 and

	 Exchanging information about my 
	 child's progress.

Parent Tips
Checklist

Notes:



Teacher Tips
Checklist

								

	 Providing specific opportunities
	 for parents to visit, observe 
	 and/or volunteer in my classroom
	 and/or in school;
	 Inviting parents to be on boards,
	 committees, and the school
	 improvement teams, etc. to
	 contribute more to school issues
	 and learn about school 
	 processes;
	 Encouraging and supporting a
	 family gathering and/or parent
	 support group inside or outside
	 the school;
	 Providing fun celebrations for
	 student and classroom 
	 achievements and inviting the 
	 families;
	 Providing a forum with speakers
	 on topics for teachers and 
	 parents to learn together and 
	 include refreshments;
	 Informing parents about other
	 training events particularly events
	 that can be attended together;
	
	 	 	 	 	 (cont.)

	

	 Inviting all relevant school staff
	 to the IEP meeting;
	 Encouraging parent participation
	 at the IEP meeting by providing
	 appropriate information to parents
	 BEFORE the meeting in a timely
	 fashion;
	 Asking for the proper training so
	 the IEP, as agreed upon at the 
	 IEP meeting, can be implemented;
	 Providing relevant information 
	 and/or access to relevant 
	 information to parents to facilitate
	 learning and completion of school
	 assignments at home; and
	 Monitoring the student's progress 
	 and exchanging information 
	 among team members and 
	 parents.

I am working on the implementation
of the student's Individualized
Education Program (IEP) by:

	 Providing questionnaires and
	 surveys for parent and student
	 input and making improvements
	 based on this information;
	 Informing parents about School
	 Aged Care programs and other 
	 resources at the school; and
	 Extending office hours to 
	 encourage parent contact with me
	 and/or the school.

I work on involving the parents in
school activities by (cont.):

I work on involving the parents in
school activities by:

	 Knowing the family members
	 by name;
	 Conveying the belief that the 
	 parents are an important and 
	 equal partner;
	 Establishing a method for
	 ongoing communication;
	 Listening to the parents with
	 respect and an open mind 
	 even if I do not agree;
	 Participating in discussions and
	 sharing all relevant information;
	 Being honest, if I do not know it
	 is okay (I can find out and report
	 back);
	 Asking for clarification;
	 Balancing the positive and 
	 negative statements about the 
	 student;
	 Responding to requests in a timely
	 manner;
	 Being sensitive to the cultural 
	 diversity of the family;
	 Providing information in a format(s)
	 understandable to the parents;
	 Providing information about the
	 student among appropriate school
	 personnel and School Aged Care
	 staff as necessary.
	

I work on optimizing communications
with parents by:




